Generating Parish Summary Report

1. Loginto ConnectNow

2. Click on the Diocesan Development tab

3. Click on the Parish Reports tab

4. Select Report - Parish Master Report

5. Change the Organization Name Format to City, Organization Name

6. Highlight your Organization name (you can automatically sort by parish name by double clicking

on “organization” or by city by double clicking on “city.”

7. UNCHECK the End Date - this will give you the most current information
8. Click on Download PDF
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Generating Parish Summary Report

9. When the following box opens - you can choose to OPEN or SAVE

Opening ParishMasterReport_20170123_152839.pdf e

You have chosen to open:

"\ ParishMasterReport_20170123_152839.pdf

which is: Adobe Acrobat Document
from: https://connectnow.parishsoft.com

What should Firefox do with this file?

) Open with | Adobe Acrobat Reader DC (default) v

@ SaveFile

"] Do this automatically for files like this from now on.
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